Biežāk uzdotie jautājumi par Baltijas jūras reģiona transnacionālās sadarbības programmas atskaišu sagatavošanu

1.  Kā atspoguļot darba algas un nodokļus formā „Itemisation of actual Project costs”? 

The main question is regarding the Personnel costs. What data have to be written in the list of” Itemisation of actual project costs” - column Invoice Nr and Invoice date. Would it be correct to write in:

· column Internal Nr – payment order number in organization; 

JTS answer: This would be correct.

· column Invoice Nr - labor contract number; 

JTS answer: This would be correct.
· column Invoice date – what kind of information to provide. 

JTS answer: We would suggest writing the date of the payment order.

How to display in this list the total amount of paid salary (net amount of paid salary, the amounts that are paid as social charges and tax payments to budget) salary, would it be correct if:

· in the column “Eligible net amount”- net salary paid to the employee; social charge and personal income tax will be shown in separate line because each of them have own payment with separate payment order number, or 

· to write in the list the total sum according to each month from “Compilation of Personnel costs for report” where in the calculation is already included salary and taxes in euro and in the column national currency they put EUR and exchange rate 1.0000 because the currency exchange is done already ones in Compilation of Personnel costs for report. 

Which would be the best way?

JTS answer: We would suggest doing the following:

a) write the separate components of the personnel costs (e.g. net salary, the social charges and the income tax, etc.) in one line, and

b) divide the amounts between the work packages by taking the amounts from the “Calculation of Personnel costs for report” (1st table of the timesheet), and

c) write ‘EUR’ in the column “national currency” and put an exchange rate of 1.0000 because the currency exchange is done already in the timesheet, and 

d) make in the column “specification…” a reference to the timesheet.

2. Aizpildot „Compilation of personnel costs for report” summas norādāmas šādi: 
	Personnel costs

	Month
	Salary
	Health charges
	Social charges
	Taxes
	Other
	Total

	
	
	
	
	
	Pls. specify
	Pls. specify
	

	
	(nat. currency)
	(nat. currency)
	(nat. currency)
	(nat. currency)
	(nat. currency)
	(nat. currency)
	 

	 
	
	
	
	
	
	
	 

	1
	Neto alga bez nodokļiem latos (
	-
	Darba devēja un darba ņēmēja sociālais nodoklis latos (kopsumma)
	Iedzīvotāju ienākuma nodoklis latos
	-
	-
	0.00

	Payment date (dd/mm/yyyy)
	 
	 
	 
	 
	 
	 
	 

	Exchange rate (1 EUR =?)
	 
	 
	 
	 
	 
	 
	0.0000

	Subtotal (in EUR)
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00


 (Ja iestādē maksā avansu un atlikušo algu nākamajā mēnesī, tad ņem vērā datumu, kad ir veikts maksājums (bankas darījuma datums) un attiecīgajā mēnesi summu iekļauj, pielietojot tā mēneša vidējo Komisijas noteikto EUR kursu.

3. Par euro kursa pielietošanu.
According Program Manual point 10.4.5. Financial Report part Use of the Euro „the monthly exchange rate is the rate of the month during which the expenditure was registered in the accounts of the project partner.” One of the PP thinks that it means that PP can use EUR only in the month when PP records the expenditure in PP accounting system. We understand that PP has to convert expenditure in national currency into EUR, when it is really paid from bank account – payment date.” Is it correct? 

The JTS has decided to amend the Programme Manual as follows:

“The monthly exchange rate is the rate of the month during which the expenditure was paid by the project partner or registered in the accounts of the project partner. At the beginning of the project each project partner has to decide for one option that is to be followed during the entire project lifetime.” 

So it means that it can be both, however the PP has to decide for one option and has to use it throughout the project.

1.līmeņa finanšu kontrole rekomendē, piemērot tā mēneša valūtas maiņa kursu, kad izmaksas ir reāli veiktas. Ņemot vērā ATS atbildi uz 3.jautājumu, ka noteicošais datums ir izmaksas maksājuma datums.

4. Par aktivitātēm ārpus Eiropas Savienības teritorijas.
If representative of Russia is coming to event organized in EU (Latvia) territory within project activities. Are travel and accommodation expenses of guests from Russia so called costs outside EU territory or ordinary travel and accommodation cost? The representative of PP (Latvia) will go to Russia for project event. Are her/his travel and accommodation costs outside EU territory? 

JTS answer: Regarding the involvement of Russia:

“The sum of all expenditure for activities in Russia or where Russian organisations are involved must not exceed 10% of the total ERDF co‑financing and must be for the benefit of the regions of the EU Member States in the Programme area. Also tickets that were bought in the EU for the participation of Russian organisations fall under the 10% rule.

Eligible examples are:

· research studies or other external services carried out in Russia that are done by organisations from Russia or the EU and benefit the EU Member States in the Programme area (Budget line 2 ‘External services’),

· costs for the organisation of events in Russia (renting, service providing like catering, etc.) that benefit the EU Member States in the Programme area (Budget line 2 ‘External services’),

· travel and accommodation costs of Russian participants that were invited to project events or of EU partners  travelling to Russia (Budget line 3 ‘Travel and accommodation’)”. 

5. Par personāla izmaksām.
Question on Compilation of Personal costs. If person worked at March and salary was paid at 31.03.2009., but Taxes for Salary were paid at the start of April, is it possible that 1) information (Salary, Taxes) in Compilation of Personal costs will be showed in one row (March)? 2) Or (Salary, Taxes) in Compilation of Personal costs will be showed in both rows (March) and (April with consolidated information on Taxes for March and April)? As well rate will be different. Is it O.K.? 3) What happen if similar situation happens in different milestones? Can you agree that the expenses really paid in the next period for expenditures incurred in current period are eligible? 
JTS answer: The monthly net salary and the other charges paid for the employee can be filled in separately. It means that you can indicate the taxes separately. The taxes for the March salary will be put to the March month, but the payment date will be indicated as April. This is not a problem and of course the exchange rate can also be indicated correctly. 

Regarding the different reporting periods, only expenditure paid within the given reporting period can be reported. Costs which do not belong to the given reporting period, but are paid afterwards should be included in the next one. It is up to the PPs how they decide; they can also report everything (salary and taxes) together in the next period. 

1. līmeņa kontrole rekomendē, norādīt tajā mēnesī, ka ir faktiski veikts maksājums.
6. Par nolietojumu.

The question on depreciation. Is it necessary to use EUR rate for each month of depreciation expenditure of depreciable equipment and show it in Cost itemization list for each month? 

JTS answer: It is then a cost for the PP in each month, so yes. 

7. Par izdevumu atspoguļošanu.

Is it possible that Cost itemization list could fulfill by budget lines not chronological? 

JTS answer: It is up to the PP how they fill it in, they can start with the WP&BL column and they can fill it in according to that. 

1. līmeņa finanšu kontrole rekomendē izmaksas kārtot pēc budžeta līnijām.

8. Par komandējuma izdevumiem.

After the reviewing the Project Partner progress report, we have stated that Project partner bought flight tickets and booked hostel on 09.12.2009, but meeting abroad will be at 17.05.2010.-21.05.2010. To our mind flight tickets in December were cheaper, as well hostel (not hotel) reservation is more economical than within activity period. Can we accept these expenditures in Progress report for period 01.08.2009 – 31.01.2010 or have to ask Project Partner include these expenditures into next period Progress Report (especially to exclude the advance payment before event will happen)? 

JTS answer: As we understood your description, the flight tickets were bought in December 2009, but the actual travel will take place in May 2010.

As stated in chapter 10.4.9, the principle of real costs has to be followed. It means that only costs incurred (i.e. paid) by an eligible Project Partner, accounted for and proved by delivery of works, services or supplies (at least partial delivery in the case of advance payments) within the eligible project phases can be considered as project costs.
So in your case this would mean that the costs cannot be reported in the Progress report covering the period 01.08.2009 – 31.01.2010. They can only be reported after the travel took place, i.e. in the next Progress Report.
1. līmeņa finanšu kontrole rekomendē komandējuma izdevumus iekļaut tajā atskaitē, kurā notiek komandējuma pasākums.

9. Papildus vēršam Jūsu uzmanību, ka Compilation of personnel costs for report and Calculation of Personnel costs for report partnerim nav jāparaksta, to paraksta/apstiprina 1. līmeņa finanšu kontrole.
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