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SUMMARY IN ENGLISH 
OF THE REGULATIONS OF THE CABINET OF MINISTERS STATING THE OPEN CALL RULES IN THE FRAME OF BLOCK GRANT „SHORT TERM EXPERT FUND”
Open call rules for the first and second open call of sub-project applications for the block grant "Short Term Expert Fund" co-financed by the bilateral financial instrument of the Norwegian government 

  

I. General Issues
1. The regulations specify the rules of the first and second open call of sub-project applications for the block grant "Short Term Expert Fund" (hereinafter referred to as the Block grant), including the assessment criteria for sub-project applications.
2. The Block grant is funded by the resources of the bilateral financial instrument of the Norwegian government (hereinafter referred to as the Norwegian Financial Instrument) and by the state budget of the Republic of Latvia (hereinafter referred to as the State Budget). The total sum of co-financing for the sub-projects available within the framework of the Block grant is  EUR 1 161 773 equivalent in lats according to the exchange rate fixed by the Bank of Latvia, including the State Budget co-financing of EUR 174 266 equivalent in lats according to the exchange rate fixed by the Bank of Latvia, or 15 %.
3. The sub-project of the Block grant (hereinafter referred to as the Sub-Project) shall be submitted and co-financed according to these regulations and the legislative enactments regulating the implementation of the management of the financial instrument of the European Economic Area and the Norwegian Financial Instrument.
4. The managing authority of the Block grant shall be the State Regional Development Agency (hereinafter referred to as the Managing Authority).
II. Conditions for Granting Co-Financing
5. The aim of the Block grant is the promotion of sound administration and the improvement of the quality of public sector services, fostering the exchange of knowledge, experience, information and good practice between Latvia and Norway or some other country of the European Economic Area.
6. The supportable areas within the framework of the Block grant are protection of the environment, sustainable development, preservation of European cultural heritage, health, children with disabilities, the development of human resources and education, Schengen, judiciary, regional policy and the development of economic activities.
7. The co-financing of the Norwegian Financial Instrument and the State Budget (hereinafter referred to as the Co-Financing) requested within the framework of the Block grant should not be less than EUR 1000 equivalent in lats according to the exchange rate fixed by the Bank of Latvia and it should not exceed EUR 50 000 equivalent in lats according to the exchange rate fixed by the Bank of Latvia. The Co-Financing for one Sub-Project applicant should not exceed EUR 75 000 equivalent in lats according to the exchange rate fixed by the Bank of Latvia. 
8. Within the framework of the Block grant, the Co-Financing requested by the Sub-Project applicant should not exceed 85 % of the Sub-Project eligible costs.
III. Requirements for the Sub-Project Applicants
9. The Sub-Project applicant may submit the application alone or together with one or several cooperation partners. The Sub-Project applicant and his cooperation partner may be an institution of direct or indirect public administration of the Republic of Latvia, some other public authority, derived public persons and legal persons registered in the Republic of Latvia (except businessmen, fishermen and farmer households). A cooperation partner may also be a governmental institution or a municipal institution from the European Economic Area, an international organization operating in the countries of the European Economic Area or some other legal person registered in the countries of the European Economic Area (except businessmen, fishermen and farmer households).

10. The cooperation partner shall be directly involved in the implementation of the Sub-Project. The mutual relations of the Sub-Project applicant and his cooperation partner shall be regulated by a written agreement on the liabilities of the parties in implementing the Sub-Project and the amount of the investments allocated for the Sub-Project.
11. To qualify for the Co-Financing, the Sub-Project applicant should:
11.1 have a leading role in the implemention of the Sub-Project;
11.2 be accountable for performing all the activities envisaged by the Sub-Project;
11.3 have stable and sufficient financial resources in order to provide the necessary funding and implementation continuity for the Sub-Project;
11.4 have no tax debts or any other debts of mandatory charges fixed by state or municipal authorities;
11.5. have the capacity to implement and manage activities corresponding to the total amount of funding planned for the Sub-Project.
IV. Eligible and Ineligible Activities
12. Eligible activities shall be:
12.1 applied research and research commmissioned by public administration institutions, including publishing of the research results;
12.2 preparation of the technical and economic rationale and the feasibility study;
12.3 elaboration of documents, including the laws and regulations and manuals;
12.4 seminars, workshops and meetings;
12.5 working visits of the Sub-Project applicant and the Latvian cooperation partners to the countries of the European Economic Area;
12.6 a combination of the activities mentioned in sub-paragraphs 12.1, 12.2, 12.3, 12.4 and 12.5 of the present regulations.
13. Co-Financing shall not be granted to activities, which the Sub-Project applicant has started before concluding the contract or agreement with the Managing Authority about the implementation of the Sub-Project (hereinafter referred to as the Implementation Contract of the Sub-Project), neither shall the Co-Financing be granted for covering the costs of preparing the Sub-Project application.
14. The Sub-Project activities shall be implemented in Latvia or Norway or in some other country of the European Economic Area, if they ensure reaching the objectives of the Block grant.
15. Activities implemented within the framework of the Sub-Project should:
15.1 promote innovative practices;
15.2 promote knowledge transfer and exchange;
15.3 correspond to the stated problem;
15.4 be based on bilateral or multilateral cooperation.
V. Eligible and Ineligible Costs
16. The eligible costs of the Sub-Project shall be:
16.1 the wages of the employees involved in the implemention of the Sub-Project and the state social insurance payments;
16.2 travel and accomodation costs for the travels of the Sub-Project applicant and the employees of the cooperation partner, taking part in the implementation of the Sub-Project in accordance with the regulatory enactments concerning the reimbursement of the expenses incurred during the missions and duty travels;
16.3 expenses for consultants and experts;
16.3.1 payment for the consultants and experts invited in connection with the implementation of the Sub-Project, if the service provider is a physical person;
16.3.2 service costs, if the service provider is a legal person;
16.4 the costs of organizing seminars and conferences;
16.5 the costs of publicity measures;
16.6 the stationery and transport expenses for the administration personnel;
16.7 interpreting and translation expenses;
17. The ineligible costs of the Sub-Project shall be:
17.1 acquisition of real estate:
17.2 the regular residence costs;
17.3 the costs of finance leasing;

17.4 interest payments;

17.5 premiums and presents;

17.6 debts and losses or expenses allotted for covering debts;
17.7 expenses funded by other financial resources;
17.8 losses incurred by currency exchange;
17.9 the value added tax, if the beneficiary is eligible for reimbursement;

17.10 other expenses, not qualified as eligible.
18. The in kind investments planned for the Sub-Project shall be eligible, if they consist of equipment and materials, research or professional activities or unpaid voluntary work, which can be measured, assessed and audited.
19. In kind investments should not exceed 7.5 % of the total eligible costs of the Sub-Project.
20. Within the framework of the Sub-Project, only such expenses shall be supported which are directly connected with the implementation of the Sub-Project and are eligible.
21. If during the implemention of the Sub-Project the total eligible costs exceed the maximum sum of accepted eligible costs for the Sub-Project, the diference shall be covered by the financial resources of the Sub-Project applicant.
22. The Sub-Project expenditure should be recorded in the accountancy records of the Co-Financing beneficiary of the Sub-Project. It should be identifyable, verifiable and proved by the original suppoting documents. Each Sub-Project should be provided with a separate accountancy record. 
23. The maximum implementation period of a Sub-Project shall be nine months but only up to 28 February 2010.
24. The applicant of the Sub-Project shall indicate the financial calculations of the Sub-Project included into the application, as well as into its implementation report and the final report, in the single currency of the European Union. The Sub-Project applicant shall assume responsibility for the arithmetic accuracy of the financial calculations.
25. The applicant of the Sub-Project should not sell or dispose of the material values acquired within the framework of the Sub-Project during the period from its start to the end of its implementation, nor within three subsequent years after its completion.
VI. Preparation of the Sub-Project Application and Its Submission
26. The Managing Authority shall publish an invitation to an open call in the newspapers "Latvijas Vēstnesis" and "Diena", as well as on the Latvian internet website of the European Economic Area financial instrument and the Norwegian Financial Instrument (www.eeagrants.lv) and the internet website of the Managing Authority (www.vraa.gov.lv).

27. The Managing Authority shall ensure the accessibility of the Sub-Project application forms on the internet website of the Managing Authority and the Latvian internet website of the European Economic Area financial instrument and the Norwegian Financial Instrument.
28. Within the framework of the Block grant, the Managing Authority shall advertise two open calls. In the first open call, the Co-Financing available for the Sub-Projects is EUR 582 386 equivalent in lats according to the exchange rate fixed by the Bank of Latvia. In the second open call, the Co-Financing available for the Sub-Projects is EUR 579 387 equivalent in lats according to the exchange rate fixed by the Bank of Latvia.
29. The Managing Authority shall have the right either to reduce or to increase the amount of Co-Financing available for the Sub-Projects of the second open call, depending on the results of the first open call.
30. The open call notice shall indicate the deadline for submitting applications (the date and the time) – eight weeks from the day of announcing the open call. The Sub-Project applications shall be submitted four weeks after the day of announcing the open call up to the deadline for the submission of the Sub-Project applications.
31. The Sub-Project applicant shall attach the following documents (in Latvian) to the filled-in Sub-Project application form:
31.1 a certificate of the legal status of the Sub-Project participants (the Sub-Project applicant's and the cooperation partner's, if the Sub-Project application envisages partnership);
31.1.1 a copy of the bylaw, if the Sub-Project participant is a municipal authority, planning region, state or municipal educational establishment or a state scientific institution;
31.1.2 a copy of the certificate of registration, if the Sub-Project participant is an association or a foundation;
31.1.3 a copy of the statute and a copy of the decision on the registration of a religious organization, if the Sub-Project participant is a religious organization;
31.1.4 a copy of the statute and a copy of the certificate of registration, if the the Sub-Project participant is a trade union;
31.2 a copy of the registration certificate of the Sub-Project applicant, if the applicant is liable to taxation of VAT, or a statement signed by the head of the Sub-Project applicant organization or by a person authorized by him stating that the Sub-Project applicant is not liable to taxation of VAT;
31.3 partnership statements for the Sub-Project signed by each cooperation partner, if the Sub-Project application envisages partnership and if the partner is registered or operates in the Republic of Latvia;
31.4 a copy of the statute or its equivalent certified by the Sub-Project applicant and his cooperation partner, if the Sub-Project participant is an association or a foundation and if the Sub-Project application envisages partnership;
31.5 a translation into Latvian of an excerpt of the statute or its equivalent on the objectives and tasks of the cooperation certified by the cooperation partner (except public authorities), if the latter is registered or operates in another country of the European Economic Area;
31.6 matrix of the Sub-Project logical planning.

31.7 CVs (Curriculum Vitae) of the Sub-Project manager, experts and consultants.
32. A partnership statement (in English) signed by the cooperation partner shall be attached to the Sub-Project application, if the Sub-Project application envisages partnership and if the cooperation partner is registered or operates in another country of the European Economic Area.
33. In filling in the application form, the Sub-Project applicant shall respect the following conditions:
33.1 the Sub-Project application shall be prepared and filled in according to the requirements laid down for the Sub-Project application forms and completed according to the regulatory enactments concerning document preparation and completion;
33.2 the Sub-Project application form shall be filled in in Latvian and coputer typed, but the summary of the Sub-Project shall be filled in in Latvian and English. The Sub-Project applicant shall assume responsibility for the adequacy and accuracy of the data presented;
33.3 the head of the Sub-Project applicant organization or a person authorized by him shall certify all the document copies accompanying the Sub-Project application;
33.4 the documents submitted by the Sub-Project applicant should not contain any unconfirmed corrections or erasures ;
33.5 the application form and the accompanying documents shall not bear any signature if the electronic document has been prepared according to the regulatory enactments concerning the drawing up of electronic documents;
33.6 all information shall be presented accurately and in detail ensuring the possibility to assess the Sub-Project application according to Sub-Project application quality assessment criteria.
34. The Sub-Project application can be submitted by mail, electronically or in person;
34.1 if the Sub-Project application is submitted by mail, the date on the postmark indicating the date of dispatch shall be taken as the date of submission;
34.2 if the Sub-Project application is submitted electronically, the time of its dispatch by electronic mail or by using special online systems of the applicant shall be deemed to be the date of submission;
34.3. if the Sub-Project application is submitted in person, the date and time indicated on the stamp of the ManagingAuthority shall be considered as the date of submission;
35. The Managing Authority shall not consider Sub-Project applications that have not been submitted in one of the ways stated in Paragraph 34 and it shall inform the Sub-Project applicant about it. If the Sub-Project application is submitted after the deadline mentioned in the call notice, it shall not be opened and the Managing Authority shall inform the Sub-Project applicant about the time and place when the unopened application can be returned to the applicant. The Sub-Project applications received electronically after the deadline mentioned in the call notice shall not be considered.
36. The Sub-Project application should have a safe electronic signature and be certified by a time stamp before the deadline for the open call, if the Sub-Project application is submitted electronically;
37. If the Sub-Project application is submitted in person or by mail, the envelope containing the application shall bear the following information:
37.1 the addressee – the State Regional Development Agency (address);

37.2 a reference "Block grant 'Short Term Expert Fund'";
37.3 the full name and address of the Sub-Project applicant;

37.4 the title of the Sub-Project;
38. The Sub-Project application and all the documents listed in paragraphs 31 and 32 shall be submitted in a single copy, attaching the electronic version of the Sub-Project application form in a compact disk. The Sub-Project application shall be drawn up in accordance with the regulative enactments concerning the preparation and drawing up of electronic documents. The Sub-Project application and the documents accompanying it should be numbered and placed in a folder. The  application form should be stamped and signed and the signature deciphered.
39. The Sub-Project applicant shall prepare the Sub-Project application in two identical copies. One shall be submitted to the Managing Authority, but the other shall be kept by the Sub-Project applicant. If any supplementary information is added to the copy submitted to the Managing Authority, the Sub-Project applicant ensures identical changes also in its copy.
40. Any questions about the open call or the preparation of the Sub-Project applications can be submitted to the Managing Authority not later than 10 working days before the deadline for submitting the Sub-Project applications, by sending them to the Managing Authority's electronic mail address or fax number or by mailing them to the address pointed out in the call notice.
41. The Managing Authority shall answer the questions about the open call or the preparation of the Sub-Project applications within five working days after receiving them.
42. The Managing Authority shall publish the questions and answers to them in its internet home page without mentioning the authors of the questions.
